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ACCOUNTANCY/BOOK

KEEPING

Accounting for Not-for-Profit Organisations and
Partnership Firms

Unit I: Accounting Not-for-Profit Organisation

¢ Not-for-profit Organisation: Meaning and Examples
® Receipts and Payments: Meaning and Concept of Fund-based and Non-fund-based
Accounting

¢ Preparation of Income and Expenditure Account and Balance sheet from Receipt and
Payment Account with Additional Information

Unit II: Accounting for Partnership

¢ Nature of Partnership Firm: Partnership Deed (Meaning, Importance)
¢ Final Accounts of Partnership: Fixed v/s Fluctuating capital, Division of Profit among
Partners, Profit, and Loss Appropriation Account

Unit I111: Reconstitution of Partnership

¢ Changes n Profit-sharing Ratio among the Existing Partners — Sacrificimg Ratio and
Gaining Ratio

e Accounting for Revaluation of Assets and Liabilities and Distribution of Reserves and
accumulated profits

¢ Goodwill: Nature, Factors Affecting and Methods of Valuation: Average Profit, Super
Profit, Multiplier, and Capitalisation Methods

¢ Admission of a Partner: Effect of Admission of a Partner, Change in Profit-sharing Ratio,
The Accounting Treatment for Goodwill, Re-evaluation of Assets and Liabilities,
Reserves (Accumulated Profits), and Adjustment of Capital

¢ Retwrement/Death of a Partner: Change in Profit-sharing Ratio, Accounting Treatment of
Goodwill, Re-evaluation of Assets and Liabilities, Adjustment of Accumulated Profits
(Reserves)

Unit IV: Dissolution of Partnership Firm

e Meaning, Settlement of Accounts: Preparation of Realisation Account and Related
Accounts (Excluding Piecemeal Distribution, Sale to a Company, and Insolvency of a
Partner)
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Company Accounts and Financial Statement Analysis

Unit V: Accounting for Share and Debenture Capital

e Share Capital: Meaning, Nature, and Types

e Accounting for Share Capital: Issue and Allotment of Equity and Preference Shares; Over
Subscription and Under Subscription; Issue at Par, Premium, and At Discount; Calls in
Advance, Calls in Arrears, Issue of Shares for Consideration other than Cash

¢ Forfeiture of Shares: Accounting Treatment, Re-1ssue of Forfeited Shares

¢ Presentation of Shares and Debentures Capital in the Company’s balance Sheet

e Issue of Debenture — At Par, Premmum, and Discount; Issue of Debentures for
Consideration other than Cash

* Redemption of the Debenture

¢ Out of Proceeds of Fresh Issue, Accummlated Profits, and Sinking Fund

Unit VI: Analvsis of Financial Statements

e Financial Statements of a Company: Preparation of Simple Financial Statements of a
Company m the Prescribed Form with Major Headings Only
¢ Fmancial Analysis: Meaning, Significance, Purpose, Limitations
¢ Tools for Financial Analysis: Comparative Statements, Common Size Statements
* Accounting Ratios: Meaning and Objectives, Types of Ratios:
e Liquidity Ratios: Current Ratio, Liquidity Ratio.
¢ Solvency Ratio: Debt to Equity, Total Assets to Debt, Proprietary Ratio
e Activity Ratio: Inventory Turnover, Debtors Turnover, Payables Turnover,
Working Capital Turnover, Fixed Assets Turmover, Current Assets Turnover
¢ Profitability Ratio: Gross Profit, Operating Ratio, Net Profit Ratio, Return on
Investment, Earning per Share, Dividend per Share, Profit Earning Ratio

Unit VII: Statement of Changes in Financial Position

¢ Cash Flow Statement: Meaning and Objectives, Preparation, Adjustments related to
Depreciation, Dividend and Tax, Sale and Purchase of Non-current Assets (as per
revised standards 1ssued by ICAI)

Computerised Accounting System

Unit I: Overview of Computerised Accounting System

¢ Concept and Types of Computerised Accounting System (CAS)
o Features of a Computerised Accounting System
e Structure of a Computerised Accounting System
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Unit I1: Using a Computerised Accounting System

e Steps m the Installation of CAS, Preparation of Chart of Accounts, Codification, and
Hierarchy of Account Heads

¢ Data Entry, Data Validation, and Data Verification

¢ Adjusting Entries, Preparation of Financial Statements, Closing Entries, and Opening
Entries

¢ Security of CAS and Security Features are generally available in CAS (Students are
expected to understand and practice the entire accounting process using an accounting
package.)

Unit I11: Accounting Using Database Management System (DBMS)

¢ Concepts of DBMS. Objects in DBMS: Tables, Queries, Forms, Reports

¢ Creating Data Tables for Accounting

¢ Usmg Queries, Forms, and Reports for Generating Accounting Information. Applications
of DBMS in Generating Accounting Information such as Shareholders’ Records, Sales
Reports, Customers’ Profiles, Suppliers’ Profiles Payroll, Employees’ Profiles, and
Petty Cash Registers

Unit IV: Accounting Applications of Electronic Spreadsheet

¢ Concept of an Electronic Spreadsheet (ES)

o Features offered by Electronic Spreadsheet

e Applications of Electronic spreadsheets in Generating Accounting Information,
Preparing Depreciation Schedules, Loan Repayment Schedules, Payroll Accounting,
and Other Such Companies
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